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Data Protection Policy - Zachary Daniels Ltd. 15.05.2018
Purpose

Zachary Daniels Limited is committed to being transparent about how it collects and
uses the personal data of its workforce, and to meetlng its data protection
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* Zachary Daniels Limited keeps accurate personal data and takes all
reasonable steps to ensure that inaccurate personal data is rectified or
deleted without delay.

* Zachary Daniels Limited keeps personal data only for the period necessary
for processing.
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* Zachary Daniels Limited adopts appropriate measures to make sure that
personal data is secure, and protected against unauthorised or unlawful
processing, and accidental loss, destruction or damage.

Zachary Daniels Limited tells individuals the reasons for processing their personal
data how it uses such data and the Iegal basis for processmg in its privacy notices. It
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* his/her rights to rectification or erasure of data, or to restrict or object to
processing;

Zachary Daniels Ltd
Company Number: 8053082
www.zacharydaniels.co.uk
Tel: 01925 550 422




B Zachary

Daniels.

* his/her right to complain to the Information Commissioner if he/she thinks the
Zachary Daniels Limited has failed to comply with his/her data protection
rights; and whether or not Zachary Daniels Limited carries out automated
decision-making and the logic involved in any such decision-making.

Zachary Daniels Limited will also provide the individual with a copy of the personal
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* stop processing or erase data if the individual's interests override Zachary
Daniels Limited's legitimate grounds for processing data (where Zachary
Daniels Limited relies on its legitimate interests as a reason for processing
data);

» stop processing or erase data if processing is unlawful; and
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» stop processing data for a period if data is inaccurate or if there is a dispute
about whether or not the individual's interests override Zachary Daniels
Limited 's legitimate grounds for processing data.

To ask Zachary Daniels Limited to take any of these steps, the individual should send
the request to danny@zacharydaniels.co.uk.
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Individual responsibilities

Individuals are responsible for helping Zachary Daniels Limited keep their personal
data up to date. Individuals should let Zachary Daniels Limited know if data provided
to Zachary Daniels Limited changes, for example if an individual moves house or
changes his/her bank details.
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